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APPLICATION FORM for
THE ENDORSED ASSESSOR SCHEME

Completing this Application Form

This Application Form is to be completed and submitted electronically.
The IAM Endorsed Assessor (EA) Scheme comprises: this Application Form, together with the documents ‘The IAM Endorsed Assessor Scheme’, ‘The EA Code of Practice’ and ‘The IAM Endorsed Assessor Scheme Schedule of Requirements’. These documents should be read and understood before completing this application form.
Before submitting your application form, please contact the IAM’s EA Scheme Administrator on ea@theIAM.org. The Administrator will:

· arrange for you to be provided with an invoice for your application fee, and if you are not already a corporate member of IAM, an invoice for membership. Assessment of your application will not begin until payment has been received by the IAM. 

· provide you with details of a secure cloud storage folder for you to upload the additional documentation required to support your application. 
	Part 1: Administrative Details of Applicant Organisation



	1. Name of Applicant 

	

	(and Trading Name if different)


	2. IAM Corporate Membership Details (if already a Corporate Member)

	Registration Number:
	Renewal date:

	3. Accountable Employee / Individual (for this Scheme)

	Name 
	Email

	Tel
	Mobile

	Alternative Contact for queries (if Accountable employee is not available)

	Name 
	Email

	Tel
	Mobile

	4. Scope of Application 

	Identify for which of the following you are seeking to be endorsed
	

	(a) ISO 55001:2014  
	Gap analysis
	Yes / No

	
	Certification of conformance
	Yes / No

	(b) PAS 55-1:2008

	Gap analysis
	Yes / No

	
	Certification of conformance
	Yes / No

	5. Submitted Material

	We attach a complete schedule and description of the material we have submitted and we have identified clearly any material that is to follow.  
	Yes / No

	We understand that the IAM does not undertake to return any material.
	Yes / No

	6. Status as Legal Entity

	Please explain whether you are a natural person or legal entity, or a defined part of a legal entity, such that you can be held legally responsible for all your assessment activities
	

	(

	

	Are documents included to provide evidence of this?
	Yes / No

	
	

	Part 2: Arrangements for managing assessments

	

	7. Organization

	(a) Please describe your organization including documentation showing your structure and associated duties, responsibilities and authorities of management and other personnel involved in assessment activities. Where appropriate this must explain the line of authority and also the relationship to other parts within the same legal entity or associated legal entities. 
	

	(

	

	Are documents included to provide evidence of this?
	Yes / No

	(b) Please confirm that you have 
	

	· evaluated the risks arising from your assessing activities 
	Yes / No

	· adequate arrangements (such as insurance) to cover liabilities arising from your operations.
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	8. Existing accreditation(s) as a Certification Body

	(a) Are you accredited by a National Accreditation Body as a Certification Body under both ISO 17021:2011 and ISO 17021-5 to issue ISO 55001 certificates?
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	(b) If you are you accredited, by a National Accreditation Body as a Certification Body under ISO 17021:2011, to issue certificates against management system standards other than ISO 55001 do you apply the same processes for assessments against ISO 55001 and/or PAS 55? 
	Yes / No

	Please identify the relevant standards (e.g. ISO 9001, ISO 14001)
(

	

	Are documents included to provide evidence of this?
	Yes / No

	9. Management of Assessment Activities

	Please provide evidence / explain how you will ensure that all gap and certification assessments will comply with the requirements of the Endorsed Assessor Scheme, including:
(a) Evidence of a management system used to ensure consistent achievement of the required standards under this scheme
(b) explanation of the process(es) used to assess the number of resources required to handle the volume of assessment work to be performed.

(c) evidence of the processes used to ensure that personnel have the required competences:

· auditors (as specified in the EA Scheme Schedule of Requirements) - knowledge and understanding of asset management, ISO 55001 and/or PAS55 (as appropriate) and good audit practice

· technical experts supporting the auditors. 

(d) evidence of the process(es) used to make clear to each person concerned their duties, responsibilities and authorities.

(e) evidence of the process(es) to achieve effective audit planning and delivery (e.g. conformance with guidelines in ISO 19011 or requirements in ISO 17021:2011). For both gap and certification assessment the processes should include at least the following steps/processes OR explain clearly in what way they differ:

· Information exchange between a EA and its Clients
· An assessment programme / plan 

· Assessment team selection and assignments

· Determining sampling requirements

· An approach to determining, tracking and recording assessment time

· Conducting on-site assessment

· Assessment report

· Effectiveness of corrections and corrective actions

· Application review

· Complaints

· Records of applicants and Clients 
(f) evidence of procedures for monitoring the performance of auditors. This shall include a combination of on-site observation, review of audit reports and feedback from Clients or from the market 


	

	Are documents included to provide evidence of this?
	Yes / No

	10. Assessment Methodology

	(a) Will you be using SAM for gap analysis and/or for certification?
	Yes / No

	(b) If SAM is not being used, please:

· describe how your assessment method differs from SAM. 
· explain how you ensure that the standard of assessment using your own tool is at least as good as SAM
· explain how you ensure that certification decisions are consistent with the approach described for SAM in the EA Schedule of Requirements. 
	

	(

	

	Are documents included to provide evidence of this?
	Yes / No

	11. Applicant’s Personnel

	(a) Please confirm that up-to-date personnel records are maintained, including relevant qualifications, training, experience, affiliations and professional status.
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	(b) Please provide evidence that your personnel to be used as auditors comply with the competence requirements of the Endorsed Assessor Scheme. This evidence is to be provided as:
· a list of the individuals in the ‘Competent Resources’ tab in the spreadsheet which is to be completed with this application form

· CVs for each individual auditor
	

	Are documents included to provide evidence of this?
	Yes / No

	12. External and Contracted Resources

	(a) Do you use subcontracted individuals or agents or outsourcing to resource your assessment activities?

	Yes / No

	(b) If you do use subcontracted individuals or agents or outsourcing to resource your assessment activities, please explain to what extent they are used. 
	

	(

	

	Are documents included to provide evidence of this?
	Yes / No

	(c) If you do use external or subcontracted people please confirm that:
	

	· A legally enforceable agreement exists covering the arrangements, including confidentiality and conflict of interests, with each person that provides outsourced services;
	Yes / No

	· Decisions regarding granting, maintaining, renewing, extending, reducing, suspending or withdrawing certification will never be outsourced;
	Yes / No

	· The process of using external auditors and external technical experts includes a written agreement by which they commit themselves to comply with applicable policies and procedures (both your own and those required by this Scheme);
	Yes / No

	· Please confirm that responsibility for decisions and quality remains with you.
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	13. Management of Impartiality

	(a) Please make a statement to show that you understand the importance of impartiality in carrying out PAS55 or ISO 55001 gap analysis and certification activities.
	

	(

	

	Are documents included to provide evidence of this?
	Yes / No

	(b) Please explain or provide a document that demonstrates the approach you will take to manage conflict of interest and ensure the objectivity of your assessment activities.
	

	(

	

	Are documents included to provide evidence of this?
	Yes / No

	(c) In particular, where any part of the same or related legal entity provides both gap analysis / consultancy and certification services please provide documentary evidence to demonstrate how impartiality will be maintained.  

(It is recognized that the specifics may vary from Client to Client and depend on particular circumstances therefore the document should cover the guiding principles that you employ.)
	

	Are documents included to provide evidence of this?
	Yes / No

	(d) Please confirm that you will document the possibilities for conflict of interests arising from provision of gap analysis and/or certification including any conflicts arising from your relationships on a Client-by-Client basis and that you agree, if required by the IAM, to demonstrate how you have actually eliminated or minimized such threats. 
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	(e) Please confirm that you agree not to certify another EA for its PAS55 or ISO 55001 certification activities.
	Yes / No

	14. If the scope of endorsement includes certification

	(a) Please confirm that you have a legally enforceable agreement for the provision of certification activities to your Client and that, where there are multiple offices of an EA or multiple sites of a Client, you will ensure there is a legally enforceable agreement between the EA office granting certification and all the sites covered by the scope of the certification.
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	(b) Please confirm that, in addition to the assessment steps/processes identified in Section 8, your processes for certification include at least the following steps/processes:
· Initial certification audit and information for granting initial certification

· Surveillance audits 

· Maintaining certification

· Recertification audit assessments planning

· Recertification audit 

· Method for dealing with extensions to scope

· Short-notice audits assessments (to investigate complaints)

· Process for suspending, withdrawing or reducing the scope of certification

· Appeals

If your processes for certification do not include all of the above, please explain in what way they differ.
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	(c) Please confirm that you will be responsible for, and will retain authority for, your decisions relating to certification, including the granting, maintaining, renewing, extending, reducing, suspending and withdrawing of certification.
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	(d) Please confirm that

· The effective date on a certification document will not be before the date of the certification decision; AND that

· The certification document(s) will identify the following:

a) The name and geographic location of each Client whose asset management system is certified (or the geographic location of the headquarters and any sites within the scope of a multi-site certification)

b) The dates of granting, extending or renewing certification;

c) The expiry date or recertification due date consistent with the recertification cycle;

d) The scope of certification with respect to the asset management activities, as applicable for the locations named in a)
e) The name, address and certification mark of the EA
f) Other marks may be used provided they are not misleading or ambiguous

g) Any other information required by BSI PAS 55:2008 or ISO 55001:2014 as appropriate
h) When revised certification documents are issued, a means to distinguish the revised documents from any prior/obsolete documents is provided.
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	(e) Please confirm that you:
· will maintain a directory of valid certifications showing the name, location, certification date and certificate number/reference;

· will maintain, and provide on request to the IAM, information about certifications granted, suspended or withdrawn.
· agree to provide the IAM with the results of certification and/or gap analysis;

· agree to non-confidential and/or anonymized statistics being published at the IAM’s discretion.
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	15. Use of branding and marks

	Please confirm that you:

(a) have a policy governing any mark that you authorize Clients to use and that this is traceable to you. 

(b) will exercise control of ownership and shall take action to deal with incorrect references to certification status or misleading use of certification documents, marks or assessment reports and branding related to this Scheme.
(c) will not permit the Client to use directly any aspect of the IAM’s brand or marks to which it is not entitled.  (The use of an EA by a Client does not confer any approval or other IAM relationship thereby.)
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	16. Responsiveness to complaints

	Please confirm that you have an appropriate system for control, resolution and recording of complaints and that you agree to provide the IAM with relevant statistics and detail as and when requested.
	Yes / No

	Are documents included to provide evidence of this?
	Yes / No

	
	

	Part 3: Declarations

	By signing this application form and paying the application fee:

· The applicant warrants that it meets the criteria and has provided the evidence specified in the form and that such evidence as it has provided is true to the best of its knowledge and belief; AND

· The applicant agrees that it will comply with the IAM's Code of Practice for Endorsed Assessors if it is appointed to Endorsed Assessor status.
Note: It is not necessary for a hand-written signature to be inserted in the box below. The IAM will deem receipt of this completed application from the email address of the Accountable Employee / Individual (for this Scheme) identified in Section 3 as equivalent.
	

	Name:


	Job Title:


	Date:
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